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  FIRE  SERVICE  PLAN 

Applying  to  the  Following  Buildings. 
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The  Control  Center  Chief  shall  have  ccai5)lete  supervision  of  the  Air  Raids  Fire 
Service  Plan  covering  all  the  buildings  and  grounds  coming  under  this  plan. 

The  Building  Zone  Captain  will  be  in  charge  of  the  particular  building  to 
which  h©  is  assigned  and  shall  report  and  be  responsible  to  the  Control  Center  Chief. 

The  Floor  Sector  Supervisor  will  be  in  charge  of  a  specific  floor  of  the  par- 
ticular building  to  which  he  is  assigned  and  will  report  and  be  responsible  to  that 
Building  Zone  Captain o 

Building  Wardens  will  be  those  assigned  to  certain  posts  inside  a  building. 
They  will  report  and  foe  responsible  to  the  Floor  Sector  Supervisor  of  the  particular 
floor  to  which  they  are  assigned. 

Roof  Wardens  will  foe  those  assigned  to  observation  duty  on  the  roof  of  any 
building.  They  will  ordinarily  report  and  be  responsible  to  the  Building  Zone  Captain 
but  u!sd®r  certain  circumstances  during  an  air  raid  they  may  find  it  more  advarrlageous 
in  scan®  instances  to  report  iisfomation  direct  to  the  Control  Center  Chief. 

Outside  WardenvS  will  be  those  who  may  be  stationed  on  the  grounds  immediately 
adjacent  to  a  buildings  They  will  ordinarily  report  and  be  responsible  to  th©  Building 
Zone  Captain  but  under  certain  circumstances  during  an  air  raid  they  may  find  it  more 
adyantageous  in  some  inistances  to  report  infomation  direct  to  the  Control  Center  Chief. 

Owing  to  possible  interraption  of  telephone  service  or  other  means  of  consau- 
nicatioRj,  Runners  or  messenger-  service  becomes  highly  important  to  relay  infomation 
and  r@po2*ts  from  one  point  to  another »  Practically  every  post  i^equires  this  auxHiaiy 
protection.  Th©  female  employes  could  contribute  splendid  volunteer  service  in  this 
respect  as  Bmners  or  messengers « 

DUTIES 

The  Control  Center  Chief  shall  be.  the  coordinator  of  all  the  building  zones 
ccxoing  under  this  systemo  He  shall  have  the  full  authority  to  approve  or  modify  the 
plans  herein  set  forth  and  no  change  thereafter  shall  be  made  thereto  without  his  au- 
thority «  The  Control  Center  Chief  shall  arrange  to  have  these  plans  placed  into  effect 
fend  psriodically  thereafter  ahoi?ld  check  with  the  Building  Zone  Captains  to  satisfy 
hiiii^fe'lf  that  the  arrangements  remain  effective.  Through  the  Control  Center  Chief  pro'^ 
visions  will  b®  made  for  communication  with  the  civil  air  raid  warning  system,  thence 
to  ®ach  building  zone^  and  to  provide  the  necessary  liaison  with  the  local  governmental 
authorities  through  which  cooperation  may  be  required.  The  Control  Center  Chief  will 
direct  the  necessary  steps  or  procedure  where  any  situation  in  a  Building  Zone  has  got- 
ten beyond  local  controls  The  Control  Center  Chief  will  arrange  to  .furnish  aJX  Build- 
ing Zone  Gapt.ains  and  Floor  Sector  Siipervisors  with  a  copy  of  the  plan  outline  and  nec- 
essary blue  prints  involvirig  their  areas. 

In  emergency,  each  Building  Zone  Captain  shall  immediately  repoart  to  and  re- 
imLn  at  a  designated  post  where  by  telephone  or  other  means  of  communication,  including 
RuTvners,  he  shall  keep  in  touch  w.i  +  h  his  force  and  the  c^f fice  of  the  Control  Center 
Ghi^f  until  the  emergency  is  ended;,  and  give  directions  or  issue  such  instructions  as 
maj  be  required  in  his  area.  The  Building  Zone  Captain  will  cooperate  with  and  assist 
his  various  Floor  Sector  Supervisors  in  preparing  a  list  of  available  fire  fighting 
equipment  snd  in  arranging  for  the  selection  of  necessary  Wardens  and  Rtmners.  (Coj^  of 
this  information  to  be  supplied  to  the  Control  Center  Chief} 

In  emergency,  each  Flo«3r  Sector  Supervisor  shall  immediately  report  to  the 
floor  assigned,  check  the  Building  Wardens  assigned  to  his  Sector,  and  make  such  ad- 
justments, etcocj  which  may  be  foiind  necessary  due  to  absentees  or  conditions  otherwise 
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developing.  He  shall  report  to  his  Building  Zone  Captain  concerning  any  unusual  sit- 
uations or  when  help  may  be  needed^  to  render  whatever  assistance  possible  the 
Wardens  in  his  a3?ea»  Floor  Sector  Supervisors  will  make  necessary  survey  of  their  areas 
and  prepare  list  of  available  fire  fighting  equipment,  and  arrange  for  the  selection  of 
necessary  Wardens  and  Runners o  (Copy  of  this  information  to  be  furnished  the  Building 
Zone  Captain) 

In  emergency  J  Building  Wardens,  Hoof  Wardens  and  Outside  Wardens  shall  im- 
mediately S'eport  to  their  respective  designated  posts  and  perform  the  duties  assigned 
them  until  the  "all  clear"  has  been  sounded o 

Building  Wardens  will  cover  such  portions  of  the  building  assigned  to  them 
to  extinguish  fires  observed  therein  and  to  report,  to  such  locations  as  may  be  directed 
by  the  Floor  Sector  Supervisor  or  the  Building  Zone  Captain.  Upon  observing  a  fire  in 
his  area^  the  Building  Warden  should  make  effort  to  report  the  occurrence  to  the  Floop 
Sestor  Supervisor  or  the  Building  Zone  Captain,  if  such  is  feasible,  indicating  whether 
the  fir®  is  under  control  or  if  assistance  is  required. 

Hoof  Wardens  shall  be  on  the  watch  for,  locate  and  handle  flf«@o  Ife®^  feoste* 
&m  found  to  penetrate  the  roof^  a  report  shall  iimiediately  be  made  to  the  Building  Zone 
Captain^  so  that  the  latter  may  relay  the  information  to  the  Floor  Sector  Supervisor  or 
&iilding  Warden  in  whose  location  the  bomb  has  fallen  <>    Where  bombs  are  observed  falling 

on  an  adja?^snt  roof 9  the  Hoof  Warden  may  find  it  adTantageous  to  report  such  occurrence 
direct  to  the  Control  Center  Chi.ef  for  relay  to  the  building  involved: 

Ou,tslde  Wardens  shall  report  to  the  outside  of  the  building  and  patrol  or  oth- 
erwise  observe  the  areas  assigned  to  them.  They  shall'  iirmediately  report  to  the  Build- 
ing Zom  Captain  any  situation  which  they  cannot  control  and  which  might  endanger  the 
building  or  any  building  adjacent o 

Each  volunteer  operating  under  this  plan  should  report  his  presence  each  day 
to  his  inanediat®  directing  officer  in  the  order  as  indicated  previously  under  the  head- 
ing ^'Personnel » ^'  Where  an  absence  prevails^  the  inanediate  directing  officer  will  assign 
a  substitute  or  mak*  other  adjustment  should  emergency  arise «  Any  intended  absence 
which  would  involve  inability  t©  perform  protective  duty  in  an  emergency  for  any  extend- 
ed  periods,  should  be  similarly  handled <> 

To  instil'^  mBDdmm  effectlTen-sss  this  plan  should  cover  a  24  hour  period.  How- 
m^rg  uiitil  it  is  detemined  whether  such  coverage  can  be  arranged^  it  is  presumed  that 
this  prottrtiv®  duty  will  cover  the  working  hours  maintained  by  each  building  involved; 
proTideci  that  outside  of  office  hoursj  upon  hearing  an  air  raid  warning,  it  becomes  ur* 
gent  that  each  volunteer  report  imediately  to  his  building  for  emergency  duty. 

Any  delay-action  high  explosive  bomb  observed  shall  immediately  be  reported 
so  that  its  presence  may  come  to  the  attention  of  the  proper  authorities,  and  in  turn 
the  area  affected  should  be  iaauediately  vacated. 

After  the  "all  clear"  has  been  sounded,  all  Building,  Hoof  and  Outside  Ward- 
ens, win  make  a  complete  check  of  all  areas,  rooms,  etc  op  in  their  respective  dis- 
tricts and  report  their  findings  to  their  inmediate  directing  officer  so  that  in  proper 
turn  the  report  will  reach  the  Control  Center  Chief » 

Ordinary  fire  hazards  which  often  occur  throughout  the  day,  affect  the  safe- 
ty of  our  buildings  B  Where  Building  Fire  Wardens  find  such  conditions  at  any  time  they 
should  report  same  to  their  immediate  directing  officer  so  the  matter  can  be  further 
taken  up  for  correction. 

A  test  ©r  try=out  of  this  plan,  insofar  as  assembly,  contacts,  etc.,  should 
held  at  least  once  every  two  waeks  so  that  the  personnel  will  remain  familiar  with 
their  raspisctiv®  assigsments* 
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